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OFFICE MEMORANDUM

Subject :- Circulation of advertisement for filling wup the 09 (Nine) posts of
Despatch Rider (Ordinary grade} omn Deputation/Absorption basis in LEVEL 2 in the
PAY MATRIX Rs. 19900-63200/- in this Directorate - regarding.

The undersigned is directed to state that this it is proposed to fill up following post in
this Directorate on deputation/absorption basis. The particulars of the post, eligibility
conditions etc. are given in Annexure 1.

Sl ‘} Name of the | No. of | Pay Scale Classification Mode of
No. | post Posts " Recruitment
i Despatch 09 LEVEL 2 in the | General Central Service, | By  deputation/
Rider I PAY MATRIX | Group 10k Non- | absorption basis.
(Ordinary (Rs. 19900- | Gazetted, Non-
Grade) A 63200/-) | Ministerial. k: e
2 The pay of the selected official will he regulated in accordance with the Dept. of

| Personnel & Training’s O.M. No. 6/8/2009-Estt.(Pay-1I) dated 17.06.2010 as amended [rom
| time to time. .

i The eligible officials of this Directorate may submit their application in proper format
! (Annexure-II) within 30 days of this circular through proper channel to the undersigned.

! Encls: As above (\ QX
i . 0 Yo g

| (R K Singh)
Deputy Director (Admn.)

‘Copy to:

PS to Director, ;
PA to Additional Director (HQ)/PA to Additional Director (OPS),
3. All'JDs/DDs/ZAOs, .
4. US PM-II, Jaisalmer House, New Delhi for kind information,
5.  All ISPW Stations/All RPWTLs, ‘

5. All sections of Hqrs, Polnet Hub, CPRTI New Delhi.
\7 AD (IT), DCPW: for upload on DCPW official wehsite.

8. Tile. *

N =



Annexure-l

Government of India
Ministry of Home Affairs
Directorate of Coordination
Police Wireless

1. Name of the post: i Despateb Rider {Ordinary Grade)

0. Number of Post: - 09(Nine)
3. Pay Scale:- LEVEL 2 in the PAY MATRIX (Rs. 19900-63200/-)

s ; i
Group ‘C, Non-Gazetted, Non-Ministerial.

4. Classification: vencral Central Service,
5. Mode of Recruitment: On deputation/absorﬁtion basis.
6. Last date of receiving: Thirty days from the date of the circular.
7. Age limit: : 56 years as on the closing date of the receiving of the
- application.
8. 1o whom application Deputy Director (Admn.), DCPW (MIHA), Block No.9, CGO
is to be sent. Complex, Lodhi Road, New Delhi-110003.

9. Eligibility:

(a) (i) From amongst the regular Group ‘C’ employces in level 1 in the pay matrix 18000-
56,900/, working in the Directorate Coordination of Police Wireless and who possess a
valid driving license for driving motor cycle on the basis of a driving test 1o assess the
competence to drive motor cycle. '

11. The period of deputation including period of deputation in another ex-cadre post held

immediately preceding this appointment in the same or some other organisation or Department
of the Central Government shall ordiriarily not exceed three years and the maximum age limit
for appointment by d(:putation/absorpt.ioﬂ shall be ‘not exceeding 56 years’ as on the closing
d;a.te of the receipt of applications. ’

|

Duties of Despatch Rider (Ordinary Grade]

1. All the duties, shown against the messenger in communication standing orders, also
will apply to the Despatch Rider except para-11 in which for “Cycle” read “Motor

Cycle”.
9. He will report for duty as pe
the schedule time.
He will, at all times, carry the -documents relating to t
. them on demand by an authorized person.
i, 4. He will not hand over the Motor cycle to any-other person who-is not authorized to

r the duty roster and will be present 15 minutes before

IS

he Motor cycle and produce

4 v

drive. . _
5. He will limit his speed according to the restrictions imposed by local traffic
e controlling authoritics. '

6. While driving, he will always adhere to road traffic signs.
action to be taken in casc of an accident.

e will be conversant with the rules and
ndices

aily maintenance and daily tasks as laid down in appe

~

i
‘ 8. Iic is responsible for d
| "37 and “C" as per the Motor Cycle standing orders 1975.

? L e
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9. He will assist the JAD/SS/ACO of the Station for maintaining a proper account of
the petrol, oil and lubricants in a register. ,

10. He will adhere to all the rules concerning DO’s and DONT,s as indicated in
Appendix "I" and other instructions as indicated at the Motor Cycle Standing Orders
1975. ‘ :

11. He will also carry out any other duties an(;i responsibilities assigned to him by his :
superior to their entire satisfaction. | o

. "Wﬁ
ol -

LL}(JV‘W
(R K Singh)
Deputy Director (Admn.)



ANNEXURE-1X
BIO-DATA/CURRICULUM VITAE PROFORMA

] Name and Address A
- 2.Date of

2.Dete of Bixth (in Christianera) . 1 e L B (e
3.i) Date of entry into scrvice a0 e BT S - S SR )

ii) Date of retirement under Central/State
_Government Rules . e = kAl S T
4. Whether Educational and other "
qualifications required for - the post are
satisfied. (If any qualification has been
treated as equivalent to the one prescribed
in the Rules, state the authority for the
Qualifications/Experience required as | Qualifications/experience possessed by the
mentioned in the advertisement/vacancy officex :

B e Rt b S Essential
A Guiimesten. .. | . .AlQualfication ..
“B) Experience . o oo B demperienice © oo e
P St R A) OQuslification . . .. o s
" B) Bwperiénee, . - .. B sxperience. '
5.1 Note: This column nceds to be amplified toindicate Itssential
mentioned’in the RRs by the Administrative Ministry/Departmen
of Circular and issue of Advertisement in the Employment News.
5.2 In the casc of Degree and Post Graduate Qualifications Fleclive/main  subjects and
sgbsidiary subjects may be indicated by the candidate.

‘Desirable

and l)c§11aﬁ<—auzﬁflcdtloll as |
t/Office at the time of issue

6 Please state clearly whether in the light of
entrics made by you above, you mect the
rfequisite Essential Qualifications and work
Lxperience of the post.

6.1 “Note: Borrowing Departments are to provide their specific “comments/views
confirming the relevant Essential Qualification/Work experience possessed by the
Candidate (as indicéted in the Bio-data) with reference to the post applied.

}



7. Details of Employment, in chronological order. Enclose a se

parate sheet duly
- authenticated by your signature, if the space

below is insufficient,

Office/Institution

Post held on From

regular basis

Py Band [ Nature " of

land  Grade.| Duties ( in
Pay/Pay - details)
Scale of {he highlighting

post held on
regular basis

experience
required  for
the post
-applied for

*Important: Pay-band and Grade Pay granted under ACP/MACP

arc personal to the
officer and therefore, should not be mentioned

- Only Pay Band and Grade Pay/Pay
scale of the post held on regular basis to be mentioned. Details of ACP/MACP with
present Pay Band and Grade Pay where such benefits have been drawn by the
Candidate, may be indicted ag below; '

‘Office/Institution Pay, Pay Band, and | From To :
Grade Pay drawn

A e e under ACP/MACP ) e BP0 T
' 8. Name of present employment ¢, Ad-hoc or ' fEea
‘emporary or Quasi-Perma - HEOE | ermapent © [0S s e Rl TR
'9. In casc the present cmployment is held on :
(deputation/contract basis, Riseitotess ol ' o I R SRR e S
\a) The date of initial b) Period of | ¢) Name of the parent | d) Name of the post
I appointment appointment on | office/organization  to and Pay of the post
3 deputation /contract which  the applicant | held in substantive

belongs. capacity  in  the

.| Rarent organization -

§.1 Note: In case of Officers alrcady on deputation, the applications of
such officers should be forwarded by the parent cadre /Department along
with Cadre clearance, vigilance Clearance and Integrity certificate.

9.2 Note: Information under Column 9 (¢) & (d) above must be given in
all cases where a person is holding a post on deputation outside the
cjadre/organization but  still maintaining a lien In - his parent
| cadre/organisation ’

b



applicant, date of return from the last deputation and
other details.

Please state whether working under (indicate the name
of your ecmployer against the relevant column)

a) Central Government

b) State Government

¢) Autonomous Organization

d) Government. U ndertaking

e) Universities

12. Please state whether you arc working in the same
Department and are in the feeder grade ot feeder 1o
_feeder grade. -

13. Arc you in Revised
date from which the revision took place and
_indicate the pre-revised scale

14.Total emoluments per month now drawn

also

‘Basic Payinthe P | GradePay

Government Pay-scales, the latest salary slip
following details may be enclosed
!

67Tt any post held on Deputation in the past by the

1 Additional details about present employment:

f) Others ' | '

Scale of Pay? If yes, give the

15.In case the applicant belongs to an Organisation,
jssucd by the

Total Emoluments

which is not iollowmgUJ(Cu)UdI
Organisation showing the

“Basic Pay with Scale of et Dearness Fital s St
P:Iay and rate of increment Pay/interim IEmoluments
1 ; relief/other
i Allowances cte.,
v . (with break-up
ol e e L s e details)
_,_i._____.#...,,__._’_ SOEC N R RIS i : — s ik SR SEU SRR
16.A Additional information, if any, relevant to
the post you applied for in support of your
suitability for the post.
: (This ~among other things may provide
: _irglformat'ion with regard to (i) additional academic
qualifications (ii) professional training and (i)
work experience over and above prescribed in the
Vacancy Circular/Advertisement)
(Note: Enclose a separate sheet, if the space is
insufficient)
168 Achievements: [
\iek.
RY 147




The candidates are requested  to  indicate
information. with regard to;
(1) Research  publications and  reports
and special projects
(11) Awards/S(:holarships/ Official

Appreciation ¢
(iii) Affiliation  with  the professional
bodies/institu tions/socictics and:
(iv) Patents registered in own namec or
achieved for the organization
(v) Any  rescarch /innovative  measure
involving official recognition
(vi) Any other information

(Note: Enclose a separate sheet if the space is
Amedfieions) - e R At
17. Please state whether you are applying for
deputation (ISTC)/Ab sorption/Re-cmployment
Basis. # :
(Officers under Central/State Governments arc
only eligible for “Absorption”. Candidates of non-
Government Organisations arc cligible only for
_Short Term Contract) " 32 Tl
#(The option of STC’/’Absorption '/ Re-
employment’ are available only if the vacancy
circular specially  mentioned recruitment by
| “STC” or “Absorption” or “Re-cmployment?)
18, Whether belongs to SC/ST

I have carefully gone through the vacancy circular/advertisement and I am well aware
that the information turnished-in the Curriculum Vitae duly supported by the documents in
respect of Essential Qualiﬁcation/Work Experience submitted by me will also be assessed by
thc Selection Committee at the time of sclection for the post. The mformation/details provided
by me are correct and true to the best of my knowledge and no material fact having a bearing
-(§n my selection has been suppressed/withheld.

(Signature of the candidate)

Address

(L



